Join Our Team as a Document Controller at UKPN Services!
Are you seeking an exciting opportunity to showcase your skills as a Document Controller? Look no further! UKPN Services is hiring for our Heathrow office, and we want you to be part of our dynamic team.
As a Document Controller, you will have the opportunity to work closely with our Information Manager, ensuring the smooth handling of our vital documents. This role offers a blend of on-site and remote work, giving you the flexibility to balance your professional and personal life. After a probationary period of 6 months, you can enjoy 3 days in the office and 2 days working remotely each week.
We offer a competitive package to attract the best talent:
· Salary: £46,400 plus a 3% bonus and outer London allowance
· Annual leave: 25 days plus bank holidays
· Reservist Leave: 18 days full pay and 22 unpaid
· Personal Pension Plan: Contribution rates of 4% or 5% (with UK Power Networks contributing 8% or 10%)
· Additional benefits: Tenancy Loan Deposit Scheme, Season Ticket Loan, Cycle to Work, Home & Tech, Green Car Leasing Schemes
· Occupational Health support
Don’t miss out on this incredible opportunity to advance your career with a reputable company! Apply now and become a permanent employee of UKPN Services. The closing date for applications is 31/07/2025. We look forward to welcoming you to our team!
For more information and to view the full job description please click apply!  
If you have any queries in connection to this vacancy or your application, please contact us at careers@ukpowernetworks.co.uk quoting the vacancy reference number and a member of the team will get in touch with you as soon as possible.


